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1 Overview of ActivityInfo
Getting Started with ActivityInfo



What you’ll learn
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1. Where ActivityInfo fits within your organization

2. What ActivityInfo can do

3. How you can use ActivityInfo



Where does ActivityInfo fit in your organization?
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The data lifecycle

7Diagram adapted from Harvard Business Review



The data lifecycle

8Diagram adapted from Harvard Business Review

ActivityInfo is your integrated solution for managing your data across the data lifecycle.



What can ActivityInfo do?
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ActivityInfo is a
Relational Database
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ActivityInfo is built on the Relational Model

ACTIVITY REPORT

Activity 
Name

Results

Training 
program

Event date

Training 
program

Host city

Training 
program

Number of 
participants
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Establish relationships between multiple data sets

PROJECTS

Project 
Code

Project Name

00001 Promoting Agricultural 
Competitiveness 

00002 Clean Energy 
Development

00003 Energy Efficiency 
Standards

ACTIVITIES

Project 
Code

Activity Name

00001 Identify targeted 
villages

00001 Awareness campaign

00001 Training program



How data is organized in ActivityInfo
An intuitive hierarchy for organizing data
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How data is organized in ActivityInfo
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An intuitive hierarchy for organizing data

PROJECTS

Project Code Project Name

00001 Promoting Agricultural Competitiveness 

00002 Clean Energy Development

00003 Energy Efficiency Standards

Form

Records

Fields



How data is organized in ActivityInfo
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1. Database 2. Form 3. Records 4. Fields



How data is organized in ActivityInfo
All the information you need to capture for the greatest accuracy
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How data is organized in ActivityInfo
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Identify unique records to prevent duplication

PROJECTS

Project Code Project Name

00001 Promoting Agricultural Competitiveness 

00002 Clean Energy Development

00003 Energy Efficiency Standards

Key



Organizing your data in ActivityInfo
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Link multiple data sets together

Reference Forms

Use Reference Forms when you have standard 
lists that are to be reused across multiple forms 
(e.g. locations)

Subforms

Use Subforms when you need to capture 
recurring or repetitive information relating to a 
specific record (e.g. periodic reports)



How data is organized in ActivityInfo
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Seamless collaboration and easy access to the data you need

● Permission

Role 1
● Permission
● Permission

Role 2
● Permission
● Permission
● Permission

Role 3



Demo
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ActivityInfo is a
Data Collection Tool
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Bringing in your data into ActivityInfo
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Collect data anywhere from users or external partners

Web form Collection linksMobile app



Bringing in your data into ActivityInfo
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Upload all your records instantly

Importer



Demo
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ActivityInfo is a
Data Analysis and Visualization Tool
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Analyzing your data in ActivityInfo

Report types
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Create reports that connect to your data in real-time

Pivot tables and charts Maps



Analyzing your data in ActivityInfo
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Combine multiple reports to form a cohesive narrative

Notebooks Dashboards



Disseminating your insights
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Share your reports with colleagues, partners or the general public

Reports can be shared:

➔ Internally
◆ share your reports with selected users
◆ save your reports as a resource within 

the database

➔ Externally
◆ publishing a standalone webpage
◆ embedding it on your website



Demo
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How can you use ActivityInfo?
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Common use cases
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Multi-partner 
reporting

Indicator 
monitoring

Surveys

Beneficiary tracking

Case managementActivity tracking



EXAMPLES
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Up next
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Designing your first 
database

2

Feb 1

What you’ll learn:

● The principles behind what makes a good database

● ActivityInfo features that will enable you to create an effective 
database

● A practical, step-by-step approach to creating databases in 
ActivityInfo

● How to structure databases, design forms and configure user 
roles in ActivityInfo 

● Design best practices across various use cases



Q&A
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